
Name			:  
Email ID		:  
Contact Number	:  

	Academic Qualifications 
· Include academic record from Class X onwards, graduation, professional courses, e.g. CA, CS, CFA, LLB, CMA, M. Com., etc. if applicable (one row per course)
· Please mention details of CA Final and IPCC/Intermediate in separate rows 
· Please mention ranks (where applicable) in the last column

	Year 
	Degree/Examination 
	Board/Institute 
	%/CGPA 
	Rank (if any)

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	Work experience 

	Articleship experience - Org. name           	 	 	 	 
	From Month, Year – To Month, Year

	[bookmark: _Hlk82080658]Function 1 (E.g.: Tax, Statutory Audit, etc.)
	· 	Description of roles and responsibilities and any awards and recognition received  

	Function 2 
	

	Industrial training (delete rows if not applicable) - Org. name   	 
	From Month, Year – To Month, Year

	Function 1 (E.g.: Reporting, treasury, legal)
	· 	Description of roles and responsibilities and any awards and recognition received

	Function 2 
	

	Post-qualification experience (delete rows if not applicable) – Org name (Role)
	From Month, year – To Month, Year

	Function 1 (E.g.: research, management)
	· Description of roles and responsibilities and any awards and recognition received

	
	

	Positions of Responsibility 

	Area 1 (Head, Coordinator, etc)
	· 	Description of position held, roles and responsibilities and any recognition received 
· Also mention the duration in the row head e.g. Head ABC Club (2017-18)

	Area 2 
	 

	Extracurricular achievements 

	Area 1 (Sports, Cultural etc.)
	· Mention any extra-curricular activities under-taken and achievements therein (any clubs you were a part of/sports/arts/music/non-academic certifications)

	Area 2 
	 

	Other information 

	· Any additional info (achievements related to academics or work-experience – e.g. scholarships won, papers presented, awards/ accolades during articleship, etc.)



Note:
1. Please limit the CV to 1 page only.
2. Please delete any section that may not be applicable, along with instructions and this note, before uploading.
3. [bookmark: _GoBack]Please do not add any main sections – however, you can add more rows within the main sections, if required.
4. Please follow the general guidelines/ tips shared with you on the WhatsApp group while updating the CV.
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